Microsoft Excel Payroll Assignment
Using Microsoft Excel, create a payroll sheet for Wayne Corporation.  Follow the instructions below and make sure that each step is included in the finished project.  
1. Insert the name of the business in the first cell, then merge & center it. Set the font size to 16 bold. In the cell underneath it insert the current month and year. 
2. Use these column headings:  Employee, Total Hours, Rate of Pay, Gross Pay, Federal Taxes, State Taxes, Social Security, Insurance premium, Net pay.
3. Enter the employee names and the following data: 
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Chris Cross 20 8.50 $      

Bleu Boyd 40 21.00 $    

Helen Hunt 32 12.00 $    

Jason Johnson 15 7.75 $      

Jack Black 25 9.50 $      

Megan Miser 20 11.00 $    

Max Wellson 40 18.00 $    

Roger Mills 40 18.50 $    

Maria Burns 28 8.25 $      

Edward Anderson 24 7.50 $      

Jayden Jones 12 5.65 $      

Jean Jackson 40 19.50 $    


4.  Only full time (40 hour) employees have Insurance.  The premium is $110 per paycheck.  The Federal tax rate is 21%, the State Tax rate is 3.5%, and the Social Security rate is 7.65%.
5. Write formulas to calculate gross pay, tax deductions, and net pay.  
6. Formula Hints:

a. Gross pay:  Hours worked * Rate of pay

b. Federal Tax:  Gross pay * Tax Rate

c. State Tax:  Gross pay *Tax Rate

d. Social Security: Gross pay *Tax Rate

e. Insurance Premium:  Flat rate as shown

f. Net Pay: Gross pay – all taxes and insurance premium

7.  Highlight the Gross pay column in Green and the Net pay column in yellow.  Place a border around the cells that contain the Gross pay total and the Net pay total
Sheet1

		Employee		Total Hours		Rate of Pay		Gross Pay		Federal Tax		State Tax		Social Security		Ins. Prem.		Net Pay

		Chris Cross		20		$   8.50

		Bleu Boyd		40		$   21.00

		Helen Hunt		32		$   12.00

		Jason Johnson		15		$   7.75

		Jack Black		25		$   9.50

		Megan Miser		20		$   11.00

		Max Wellson		40		$   18.00

		Roger Mills		40		$   18.50

		Maria Burns		28		$   8.25

		Edward Anderson		24		$   7.50

		Jayden Jones		12		$   5.65

		Jean Jackson		40		$   19.50






